Tempus Joint European Project

Annex V/7

Guidelines for the Use of the grant


CONVENTION for Staff Costs

Réf. n°
…………

Between
....................................................................................



....................................................................................



....................................................................................

hereafter referred to as "the Institution"

And
Name : ... ......................................................................


Address : .....................................................................



....................................................................................


hereafter referred to as "the Service Provider"
The following has been agreed:

1.
The Institution is member of the consortium for the Tempus Project N°23199-2002
2.
The Institution and Service Provider agree that the Service Provider shall work on this project

from



to 

for an amount of

hours and perform the following duties
:

........................................................................................................................................................


........................................................................................................................................................

........................................................................................................................................................

3. Under no circumstances may salaries and fees exceed local rates of the home country. 

Fees and salaries should be calculated on the basis of the task performed and not on the status of the person.

4. The cost to be borne by the Tempus project is calculated as follows:

	Number of hours performed for the project
	N°

	Gross salary/fee per hour in Euro
	                               €

	Total cost borne by the Tempus project in Euro
	                               €


5. The present convention does not alter in any way the employment conditions already existing between the Institution and the Service Provider and has been established solely for the purpose of justifying the Staff costs that the Institution will pay from the Tempus grant.

Done at  ...........................................................


on ...................................................

Institution 2................................


Service Provider.................................

Seal of the Institution 2
� The reference number should correspond to the progressive number indicated in the relevant Annex of the technical implementation report and financial statement.


� This refers to the institution which normally employs the individual.


� Describe duties precisely and as accurately as possible.











